
private eSpace (tutorial for the agent)

Setting up a digital power of attorney 
via my private eSpace



Terminology

The person who is entrusting another 
person with the authority to carry out 

procedures in their name is called 
'principal'.

The person who is given the authority to 
carry out procedures in the name of 

another person is called 'agent'.
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In this tutorial, we will explain to you how you, in your 
capacity as agent, can create a digital power of attorney 

online via your private eSpace on MyGuichet.lu.
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Go to MyGuichet.lu and click on 
'Log in'.
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2

Follow the steps that correspond 
to your authentication device.
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3

Click on the 3 dots ('Show more') 
in the navigation menu.
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4

Click on 'My powers of attorney'.
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5

Click on 'Create a power of 
attorney'.
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6

Carefully read the preliminary 
information.
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7

Click on 'Next'.
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8

Answer 'No' to all 4 eligibility 
questions.
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To create a power of attorney online via MyGuichet.lu, 
neither you nor the person for whom you want to carry out 
procedures must be under guardianship or curatorship.
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9

Click on 'Next'.
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Details retrieved from the RNPP

Some of your details (personal 
information) are automatically 
retrieved from the RNPP. 
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Details retrieved from the eSpace profile

Your email address is 
automatically retrieved from your 
eSpace profile.
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10

Click on 'Next'.
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Because you want to carry out 
procedures on behalf of another 
person, select the option 'Agent'.
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Click on 'Next'.
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Enter the national identification 
number (Matricule) of the person 
for whom you want to carry out 
procedures.
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14

Enter the eSpace identifier (also 
called 'Espace-ID') of the person 
for whom you want to carry out 
procedures.
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Step 15

15

Click on 'Check identity'.
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16

Click on 'Next'.
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17

Click on the field 'Duration' to 
select the validity period 
(minimum 1 month and 
maximum 12 months).
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Select the validity period in the 
drop-down menu. 
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Expiry date 

The expiry date is automatically 
calculated in accordance with the 
selected period of time.
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Click on 'Next'.
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20

Check the relevant box to accept 
the declaration of honour.
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Click on 'Next'.
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Review all information entered.

Page 29 of 32



23

Click on 'Create'.
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You have now successfully 
created the power of attorney 
and have nothing else to do.
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The person for whom you want to carry out procedures will 
receive an automatic email which will in-form them that they 

have been sent a power of attorney. 
They must accept it for the power of attorney to enter into 

force.
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